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MNPNHATO YTBEPXJEHO
Ha 3acefaHunn negarormyeckoro coseTa LUKO/bI npukasom no MbOY «Cpe,QHFIfI Lkona Ne 4»
(npotokon otJk. O% 2015r. No ") ot 1% O% 2015r. Ne 15 /\

0 NepcoHasibHbIX AaHHbIX PAO0OTHUKOB
MBQOY «CpeaHasa wkosa Ne 4»



1. O6LMe NOMOXKEHNSA

1.1. HacTtoawmm T[lonoxeHnem onpedensercs Mopsagok ob6paweHns ¢
nepcoHasbHbIMW  AaHHbIMW  PabOTHMKOB  MYHMUWMNANbHOro  GHOAXKETHOrO
06pa3oBaTeNibHOro yupexaeHusa «CpeaHsas wkona Ne 4» (panee -LLkona).

1.2. YnopagoyeHne o6palieHUs ¢ rnepcoHasnbHbIMU AaHHbIMU MMEET LEefbio
obecneynTb CO6NOAEHME 3aKOHHbLIX NPaB U MHTepecoB LLIKONbI 1 ee pabOTHUKOB B
CBA3N c HEeo6X0ANMOCTbIO Nnony4yeHus (cbopa),. cucTemaTm3ayun
(KOMBUHMpPOBAHKSA), XpaHEHUA W nNepefayn  CBEAEHWI,  COCTaBNAOLWUX
NepcoHasibHble AaHHbIe.

1.3. MepcoHanbHble AaHHble PpaboTHMKaA - NH06as MHGopMaLKs, OTHOCALAACS K
KOHKPETHOMY paboTHUKY (CyO6BLEKTY MEepcoHaNlbHbIX AaHHbIX) U Heobxoammas
LLIKone B ¢BA3M C TPYAOBLIMW OTHOLLEHNAMMWN.

1.4. CBefieHNsI 0 NEPCOHaNbHbIX [AaHHbIX PabOTHMKOB OTHOCATCA K 4unCNy
KOH(PMAeHUMaNbHbIX (COCTaBAAKOWMNX OXPaHAEMYK 3aKOHOM TauHy LUKo#bl).
PeXX1UM KOH(PMAEHUNaNbHOCTN B OTHOLUEHWM NEPCOHANbHbIX AaHHbIX CHUMAaeTCH:

B CNy4vae nUx 06e31nyYnmBaHus;

No NCTEUYEHUM 75 NEeT CpoKa UX XpaHeHUs;

B APYruX cnyvasx, npegycMoTpeHHbIX hefepanbHbiMU 3aKOHAMMN.

2. OCHOBHble NoHATKA. CocTaB NepcoHasbHbIX JaHHbIX Pab0THUKOB.

2.1, Ons  uenen HactosAwero T[MoMOXKEHUS UCMONb3YHOTCA  Clefytoune
OCHOBHbIe NOHATUA:

NMepcoHanbHble faHHble - nobas MHPopmaumsa, OTHOCAWAACA NPAMO WK
KOCBEHHO K OnpefeneHHOMY UM onpegensemomy uanyeckomy numuy (Cyobekty
NepcoHanbHbIX AaHHbIX) (M. 1 cT. 3 PeaepanbHOro 3akoHa ot 27.07.2006 N 152-
®3); :
06paboTKa NepcoHanbHbIX AaHHbIX paboTHMKA - N060e AelcTBMe (onepawuns)
WM COBOKYMHOCTb feilcTBuid (onepayuin), coBepllaemblX C WCNOMb30BaHWUEM
CpeACcTB aBTOMaTM3aLuUmM Man 6e3 NCnosb30BaHUA TaKUX CPeACTB C MepCoHasIbHbIMK
AAaHHbIMKM, BK/OYas c6Oop, 3anucb, CUCTEMATM3ALUWMIO, HaKOM/eHWe, XpaHeHwue,
yTOYHeHne (06HOB/IEHNE, W3MEHeHMWe), W3BNEeYEHMe, WUCMONb30BaHWe, Mepegavy
(pacnpocTtpaHeHue, npefocTaBfieHMe, AoOCTyn), 06e3nnMymMBaHue, 6GI0KMPOBaHUE,
yAaneHve, YHUUYTOXEHMEe NepCcoHanbHbIX AaHHbIX (M. 3 cT. 3 PefepanbHOro 3akoHa
0T 27.07.2006 N 152-®3);

pacnpocTpaHeHne MepcoHanbHbIX AAHHbIX - [eNCTBUA, HarnpaB/ieHHble Ha
pacKpbITUe MepcoHasnbHbIX faHHbIX PpabOTHUKOB HeonpeaeneHHOMY Kpyry nuy, (M.
5cT. 3 ®epepanbHOro 3akoHa ot 27.07.2006 N 152-93);

npefocTaBNeHNe MepCOHabHbIX [aHHbIX - [eACTBWUS, HanpaBfieHHble Ha
pacKpbiTUe MNepcoHaNbHbIX [aHHbIX PabOTHWUKOB OMNpPeAeneHHOMY /iUy Wau
onpegeneHHomMy Kpyry nuy, (n. 6 cT. 3 deaepanbHOro 3akoHa ot 27.07.2006 N 152-
D3);
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NMepcoHasibHbIX faHHbIX Pab0THMKOB (3a UCK/IHOUYEHMEM CllyyaeB, ecin o6paboTka
HeobxogmMma Ans YTOYHEHUA NepcoHanbHbIX AaHHbIX) (M. 7 cT. 3 ®PefepanbHOro
3aKoHa 0T 27.07.2006 N 152-®3);

YHUUYTOXXEHNE MepCOHaNbHbIX AaHHbIX - AENCTBUA, B pe3y/ibTaTe KOTOPbIX
CTaHOBUTCA HEBO3MOXHbIM BOCCTAHOBUTbL cofepXXaHue nepcoHanbHbIX AaHHbIX B
MH(DOPMALMOHHOMW CUCTEME MepPCOHaNbHbIX [faHHbIX pPaboTHUKOB W (1K) B
pe3ynbTate KOTOPbIX YHUUYTOXAKTCA MaTepuasibHble HOCUTENU MNEePCOHaNbHbIX
faHHbIX paboTHUKOB (M. 8 cT. 3 PeaepanbHOro 3akoHa ot 27.07.2006 N 152-3);

o6e3nmumBaHe NepcoHasbHbIX AaHHbLIX - AeNCTBUS, B pe3y/bTaTe KOTOPbIX
CTAHOBUTCA HEBO3MOXHbIM 6€3 MCMO0Nb30BaHUA [ONOSHUTENIbHOW MHMOpMaLnm
onpefenTb MPUHAANEXHOCTb MepCOHasIbHbIX AaHHbIX KOHKPETHOMY paboTHUKY
(n. 9 cT. 3 depepanbHOro 3akoHa ot 27.07.2006 N 152-93);

NH(opMaumnsa - ceefeHns (CoobLieHUs, AaHHble) He3aBUCMMO OT (hOPMbl KX
npeacTaBfieHuns,

LOKYMeHTUpOBaHHaa WHMopMaLua - 3aMKCMpPOBaHHAA Ha martepuasibHOM
HOocUTene  nyTeM  AOKYMEHTUPOBaHMA  WMHGpoOpMaums C  PeKBM3MTamMu,
MO3BONAKOWMMY  ONPEeLennUTb TaKyl WHMOPMaUUKD WM ee  MaTepuasbHbIi
HOCUTENb.

2.2. Iuhopmayums, npeacrasnsemas paboTHUKOM NPy NOCTYNNeHUN Ha paboTy
B LUKoNy, fO/MKHA UMETb AOKYMEHTaNbHYO (hopmy. [pn 3aKkN0YeHUn TpyL0BOro
[loroBopa B COOTBETCTBUM cO CT. 65 TK P® nuuo, nocrtynarllee Ha» paboTy,
npeabABnsAeT:

nacnopT UAN MHOW AOKYMEHT, YAOCTOBEPSAIOLWMNIA INYHOCTb;

TPYLOBYHO KHUXKY, 3a UCKMHOYEHWEM Cny4yaeB, Korga foroBop 3ak/ir4aeTtcs
BrepBble, UM paboTHMK NOCTYNaeT Ha paboTy Ha YCNOBUAX COBMECTUTENLCTBA, UK
TPyZAOBas KHUXKa Yy paboTHMKa OTCYTCTBYET B CBA3M C €€ yTpaToil Uau no Apyrum
npuynHam,

CTpaxoBOe CBUAETENbCTBO FOCYapCTBEHHOIO0 NEHCMOHHOIO CTPaxoBaHUS;

LLOKYMEHTbLI BOMHCKOIO Y4YéTa - 4ng Ny, nognexxawnx BOUHCKOMY YYeTy;

AOKYMEHT 06 06pa3oBaHUM, O KBanMUKauUM WM HaINYUK crieunanbHbIX
3HaHWI - NpU NOCTYNJEHUN Ha paboTy, Tpebyrowy crneynanbHbIX 3HAHUA KUK
cneyuanbHON NOArOTOBKY;

CBMAETENbCTBO O NpuceoeHUn MHH (npu ero Hannumm y paboTHUKA);

crnpaBKy, BblgaHHYyw opraHamu MBJ Poccuun, o Hanmumm (OTCYTCTBUN)
cyammocTn n (unun) akrta YrosioBHOro npecnefoBaHns NM60 0 NpekpalleHum
YrO/IOBHOIO  NpecnefjoBaHMa Mo peabunnTupyrowmm  ocHoBaHusM  (ripu
MOCTYM/IEHUN Ha paboTy, K KOTOPO B COOTBETCTBUM C TPyAOBbIM Kogekcom PP
NN NHBbIM (PefepasibHbIM 3aKOHOM He f0MyCKalTCa nnua, MMetoLmne nim nmesLine
CYAMMOCTb, nogsepraroLmnecs nnu nogseprasLumecs Yr0/10BHOMY
npecnefoBaHuio).

2.3. Tlpn odopmneHnn paboTHMKA cekpeTapeM LLUKonbl 3amnofiHAeTCs
yHUgpunumposaHHas ¢opma T-2 "JInyHad KapTouka paboTHMKA", B KOTOPOM
OTpaXKatTCA cnegyroune aHKeTHble U 6uorpagmyeckme faHHble paboTHMKA:

- obwme ceegeHns (P.MN.0., pata poxaeHUs, MECTO POXKAEHUSA, FPaXAaHCTBO,



obpa3oBaHue, npodeccus, cTax paboTbl, COCTOAHME B 6paKe, MAacNOPTHbIE AaHHbIE);

- CBeleHMA 0 BOMHCKOM YYeTe;

- AaHHble 0 NPUeMe Ha paboTy;

- CBefleHMa 06 atTecTauunu;

- CBE/1eHMS O MOBbILWEHHONW KBannguKaumm;

- CBeJeHMA 0 NPogheCCMOHaNbHOW NepenoaroToBKe;

- cBeAeHMA 0 Harpagax (MoOoLPeHUsX), MOYETHbIX 3BaHUSIX;

- CBefeHna 06 oTnyckax;

- CBELlEHMNS O coLMaNbHbIX rapaHTUsX;

- CBEJEHNA 0 MeCTe XXUTeNbCTBA U O KOHTAKTHbIX TefeoHax.

2.4, B LLkone co3galoTcs M XpaHATCS cneayrolime rpynnbl AOKYMEHTOB,
cofiepXallue AaHHble 0 pabOTHUKaX B €AMHUYHOM WM CBOAHOM BUAE:

2.4.1. JOKyMeHTbI, cogepxKalime nepcoHanbHble JaHHble pa60THUKOB:

KOMIM/IEKCbI OKYMEHTOB, CONPOBOXAAKLW e NpoLecc ohopMIeHNA TPYL0BbIX
OTHOLLEHWNA Npy NpuemMe Ha paboTy, NepeBoje, YBO/IbHEHWUN;

KOMMMEKC martepuanoB MO aHKeTUPOBaHWUID, TECTUPOBAHWIO, MPOBEAEHWUIO
cobeceloBaHWNI C KaHAMAATOM Ha AO/MKHOCTb;

MNOANMHHUKA 1 KONUM NPUKa30B (pacnops>keHunid) No Kagpam;

NNYHbIE Aena N TPYA0Bble KHUKKMW;

fena, cofepkaline 0CHOBaHMA K nNpukasy no MYHOMY COCTaBy;

fena, cofepxatyme matepuanbl attectaunin paboTHMUKOB;

[ena, cofepxatme Matepunansl BHYTPEHHUX paccrefoBaHUi;

CNpPaBOYHO-UH(POPMALMNOHHBLIA 6aHK [aHHbIX MO MepcoHany (KapToTekw,
XypHanbl);

MNOANMHHUKA U KONMUW OTHYETHbIX, aHAIMTUUYECKUX MU CNPaBOYHbIX MaTepunasnos,
NnepefaBaeMblX pyKOBOACTBY LLIKO/bI.

KONMUM OTYETOB, HamnpaB/IieMblX B TOCYAapCTBEHHble OpraHbl CTaTUCTUKW,
Ha/I0roBble MHCMEKL MW, BbILLIECTOSLLME OpraHbl YNPaBAeHUs U ApYriue yUpexXaeHus.

2.4.2. loKymeHTaLmMsa ro opraHusaumm obpasoBaTenbHOro npouecca paboThbl
LLIKonbI:

MONOXeHMA 06 opraHusaumm obpasoBaTe/bHOro NPoOLEcca;

LO/DKHOCTHbIE UHCTPYKLUMMW pabOTHMKOB;

NprKasbl, pacnopsXXeHns, yKasaHusa pykosoacTtea LLKonbI;

NOKYMEHTbl MJaHMPOBaHWUS, y4yeTa, aHanM3a W OTYETHOCTM NO BOMpOcam
KaapoBou paboThl.

3. O6paboTka nepcoHasnbHbIX aHHbIX PAb0THNKOB

3.1. NCTOYHNKOM MH(OpMaL MM 060 BCeX MEPCOHANbHbIX JaHHbIX PaboTHMKA
SIBNSIETCA HEnocpeiCTBEHHO PabOTHMK. ECnu nepcoHanbHble AaHHble BO3MOXHO
MONYUYNTb TOMBKO Yy TPETbE CTOPOHbI, TO PabGOTHUK [JOMKEH ObiTb 3apaHee B
MUCbMEHHOI (opme yBeaoMeH 06 3TOM U OT HEro AO0/MKHO ObiTb MOMYYEHO
NUCbMEHHOe cornacue. PaboTogaTenb 06s3aH COOOWMWTL PaGOTHWKY O LENsx,
npeanonaraeMblX UCTOUYHMKAX U cnocobax MonyyeHUs MepCcoHaNbHbIX AaHHbIX, a
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TakXXe 0 MoCcneAcTBMAX OTKasza paboOTHMKA fAaTb MUCbMEHHOE coOrfacuMe Ha ux
NoNyyYeHme.

3.2. PaboTofaTenib He UMeET Nnpasa Nosyyatb 1 o6pabaTbiBaTb NEPCOHANIbHbIE
flaHHble pabOTHMKA O €ero pacoBOi, HaUWMOHA/NbHOW  NPUHAANIEXXHOCTMH,
MONINTUYECKNX B3rNadax, PeMIrMo3HbIX U (IUI0COMNCKNX YOEXKAEHUAX, COCTOAHUN
30pOBbSA, WHTUMHOW >KU3HW. B cnydvasax, HenocpeacTBEHHO CBA3AHHbLIX C
BONpOcCaMn TPYAOBbIX OTHOLLUEHWIA, B COOTBETCTBUMU cO CT. 24 KoHcTtutyummn PP
paboTofaTenb Bnpaee Mnony4vaTb M o06pabaTbiBaTb fAaHHbIE O YaCTHOW >KWU3HWU
paboTHWKA TO/IbKO C ero MMCbMEHHOr0 cornacus.

3.3. O6paboTKa MepcoHanbHbIX [AaHHbIX pPaboTHMKOB paboTodaTenem
BO3MOXHa TO/IbKO C UX cornacus nnbo 6e3 nx cornacus B Cnefyowmx cnyyasax:

- NepCoHanbHble AaHHble ABNAKTCSA 00U eA0CTYNHbIMMU;

- NepcoHasibHble faHHble OTHOCATCA K COCTOSIHUIO 3[40POBbA paboTHUKA, U MX
06paboTKka HeobxoAMMa ANA 3aWUTbl €ro XXWU3HW, 340P0BbA NN UHbLIX XU3HEHHO
BaXXHbIX UHTEPECOB APYTrUX NUL, 1N NoNyYyeHne cornacus paboTHUKa HEBO3MOXHO;

- Mo Tpeb6oBaHMIO MOMHOMOYHbLIX FOCYAAapCTBEHHbIX OPraHoB - B Cay4asx,
npefyCMOTPeHHbIX (hefepanbHbIM 3aKOHOM.

3.4. PaboTogaTenb BrnpaBe ob6pabaTbiBaTb NEPCOHaNbHbIE AaHHbIE PA6OTHNKOB
TO/IbKO C UX MUCbMEHHOTO COrnacus.

3.5. MnucbmeHHoe cornacue paboTHUKA Ha 06paboTKy CBOMX MEPCOHANbHbIX
NaHHbIX [O/HKHO BK/OYaTh B Ce6S:

- (haMunnKo, UM, OTYEeCTBO, afpec Cyo6bekTa NepcoHanbHbIX AaHHbLIX, HOMEpP
OCHOBHOIO AOKYMEHTA, Y0CTOBEPSAIOLLErO €ro IMYHOCTb, CBEIEHMA O JaTe Bblhayu
YKa3aHHOro IOKYMeHTa 1 BbliaBLLUEM ero OpraHe;

- Ha3BaHue 1 agpec LLIKonbl, noflyyarouero cornacue cy6bekTa nepcoHanbHbIX
[aHHbIX; :

- Luenb 06paboTKM NepcoHasbHbIX JaHHbIX;

- repeyeHb NePCOHanbHbIX AaHHbIX, HA 06PaboTKYy KOTOPbIX AaeTca cornacue
cybbeKTa NepcoHanbHbIX AaHHbIX;

- nepeyeHb AeWCTBUIN C NEePCOHaNbHbIMW JaHHbIMMW, HA COBEPLUEHME KOTOPbIX
[naetcs cornacue, obuiee onucaHne ncnonb3yemblx LLIKonoin cnoco6oB 06paboTKu
MepcoHanbHbIX JaHHbIX;

- CPOK, B TEYEHMNE KOTOPOro AeNCTBYET cornacue, a Takxxe nopsijok ero oT3biga.

3.6. Cornacue paboTHMKa He TpebyeTcs B CieAyLWMX cnyyvasx:

- o06paboTka nepcoHa/bHbIX [AaHHbIX OCYLLEeCTBNSETCA Ha OCHOBaHWUM
Tpynosoro kogekca P® nnun nHoro gefgepanbHOro 3akoHa, ycTaHaB/IMBAKOLLETO ee
Uenb, YCNOBMA MNOMYYEHUA MepPCOHaNbHbIX [aHHbIX W KPYyr CYObeKTOB,
nepcoHasibHble JaHHble KOTOPbIX noAnexar 06paboTke, a TakXe OnpeaeneHHoro
nonHomouuns pabortogaTens;

- 06paboTKa nNepcoHasbHbIX [aHHbLIX B LENAX WCNONHEHUA TPYLOBOro
[0roBopa;

- 06paboTKa nepcoHasibHbIX AaHHbIX OCYLLECTBASAETCHA ANA CTAaTUCTUYECKMUX
UAN  MHbIX Hay4HbIX UENerl npu ycnoBun 0653aTeNlbHOro 06e31NYnNBaHUSA
NMepcoHanbHbIX faHHbIX;



- 00paboTKa MepcoHa/bHbIX [faHHbIX Heobxoauma [ANA 3aWMUTbl XU3HMU,
30POBbSA UM MHbIX XXWU3HEHHO Ba)XHbIX WHTEPECOB pabOTHMKaA, eCnn NosyyeHue
ero corsiacus HeBO3MOXHO.

3.7. PaboTHMK LLIKONbI NpeAcTaBAseT pyKOBOAUTENO LOCTOBEPHbIE CBELEHUA
0 cebe. OTAeN KagpoB NPoBepseT AOCTOBEPHOCTb CBEAEHUN.

3.8. B cootBetcTBMYK CcO CT. 86 TK PP B Lensax obecnevyeHmsa npas v ceobof
yenoBeka M rpaxgaHuHa pykosoautenb LLIKOMbI 1 ero 3aKOHHbIE, MOSTHOMOYHbIE
npefacTaBuTeN npu 06paboTKe MNepcoHanbHbIX [faHHbIX paboTHUKA [O/HKHbI
BbINOMIHATL Clegyroune obune TpeboBaHmA:

3.8.1. O6paboTka MepcoHanbHbIX [aHHbIX MOXeT  OCYLLeCTBAATLCS
NCKNOYNTENBHO B LeNax obecneyvyeHns cobM0A4eHNA 3aKOHOB UM UHbIX NPaBOBbIX
aKTOB,  COAeMCcTBUA  paboTHMKam B TPYAOYCTPOWCTBE,  OOy4YeHUM 1
npoeccMoHaslbHOM  MPOABMXKEHUU, obecneyeHUs  INYHOW  6e30MacHOCTU
pabOTHMKOB, KOHTPONA KOAMYeCcTBA W KayecTBa BbIMOJHAEMON paboTbl U
obecneyeHMsa COXPaHHOCTU MMYLLECTBa.

3.8.2. Tpu onpegeneHnn obbvema W cofepaHus obpabaTbiBaeMblX
NnepcoHasibHbIX aHHbIX paboTogartesb 4O/HKEH PYKOBOACTBOBATbLCS KOHCTUTYLMeN
P®, TpyaosbiM KOAEKCOM P® 1 nHbIMU (hefepasibHbIMU 3aKOHaMMN.

3.8.3. Tlpn NpPUHATUM peLleHWnin, 3aTparmBalLWMX WHTepecbl pPaboTHUKA,
pabotogatenb He WMeeT nMpaBa OCHOBbLIBATLCS HA MEePCOHaNbHbIX [aHHbIX,
MONYYEHHbIX O HEM WCK/IHYUTE/IbHO B pe3y/bTaTe WX aBTOMAaTU3MPOBaHHOM
06paboTKN UNN 3NEKTPOHHOIO MOYYEHNUS.

3.8.4. 3awmTa nepcoHanbHbIX AaHHbIX PaboTHUKA OT HEMpPaBOMEPHOro WX
MCNONb30BaHUA, yTpaTbl obecrneynsaeTcs paboTofaTeneM 3a CYET ero CpefcTs B
nopsake, yCTaHOBNEHHOM (befepasibHbIM 3aKOHOM.

3.8.5. PabOTHMKM M MX NpeacTaBuUTeNn LOSKHbI 6bITb 03HaKOMJIEHbI MOA
pacnucky c pokymeHTamu LUKofbl, ycTaHaBIMBalOLWMMKU MNOPALOK 06paboTKm
NMepcoHasibHbIX JaHHbIX, a TakXe 06 Ux npaeax U 06593aHHOCTAX B 3TON 061acTw.

3.8.6. Bo BCcex cny4yasix 0TKa3 pabOTHMKA OT CBOMX MpPaB Ha COXpaHeHue U
3alUUTY TalHbl HeAEeNCTBUTENEH.

4. Tlepepaya nepcoHasibHbIX AaHHbIX

4.1. Mpu nepefade NepcoHanbHbIX AaHHbIX paboTHMKaA paboTodaTeNb LOMXKEH
cobnogaTe cnepytouime TpeboBaHUSA:

4.1.1. He coobuiatb nepcoHanbHble faHHble paboTHMKA TpeTbel CTOpOoHe 6e3
MUCbMEHHOTO cornacua paboTHMKA, 3a WCK/IKOYEHMEM C/lyyaeB, Korfga 3To
HEeo06X0ANMO B Lenax npefynpexaeHns yrposbl XXU3HU U 340p0BbI0 paboTHUKA, a
TakXe B C/lyyanX, yCTaHOB/IeHHbIX (hefepanbHbIM 3aKOHOM.

4.1.2. He coobuwaTb rnepcoHasbHble faHAble paboTHMKA B KOMMEPYECKMX
Lenax 6e3 ero NMCbMeHHOro corfacus.

4.1.3. MpegynpeanTb UL, NONYYUBLUNX NEPCOHaNbHbIE AaHHbIE PaboTHUKA, O
TOM, YTO 3TN Ai@HHbIE MOTYT ObITb MCMO/Ib30BaHbI INLWb B LefAX, A1 KOTOPbIX OHU
coobuleHbl, N TpeboBaTb OT 3TUX ML MOATBEPXAEHME TOro, YTO 3TO MPaBW/IO



cobnogeHo. Jluua, nNofyyMBLUMe MepCOHabHble AaHHble paboTHUKA, 06f3aHbl
co6/0AaTh PEXNM CEKPETHOCTU (KOH(MAeHUManbHocTu). [AaHHoe onoxeHue He
pacnpocTpaHseTca Ha 06MeH MepcoHaNbHbIMU AaHHbIMW PabOTHUKOB B MOPALKE,
YyCTaHOB/IEHHOM (befepanbHbIMU 3aKOHaMU.

4.1.4. OcyuwecTBnATb nepegavy nepcoHanbHbIX [aHHbIX PabOTHUKOB B
npegenax LLIKonbl B COOTBETCTBUY C HACTOALW MM [1ON0XKEHNEM.

4.1.5. PaspewaTtb [OCTYN K MepcoHa/llbHbIM AaHHbIM PabOTHUKOB TOJIbKO
crneymanbHO YNOTHOMOYEHHbIM NuuaM, Npyv 3TOM yKasaHHbIe nua AO/HKHbI UMeTb
NpaBo MoJsiyyaTb TO/IbKO Te MepCcOHa/ibHble [AaHHble, KOTOpble HeobXoAuMbl NS
BbIMO/IHEHUA KOHKPETHON PYHKLUN.

4.1.6. He 3anpawmnBaTb MH(OPMaLMIO O COCTOSAHUN 340P0BbS pabOTHMKA, 3a
NCKNIOYEHNEM TeX CBeAeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbIMNO/IHEHNA PAa6OTHUKOM TPYL0BOM (DYHKLUUN.

4.1.7. TlepefaBaTb MNepcoHanbHble [AaHHble PabOTHMKA €ero 3aKOHHbIM,
NMOMHOMOYHbIM NMpeAcTaBUTENSAM B MOPAAKe, YCTaHOBNEHHOM TpyA0BbIM KOLEKCOM
P®, 1 orpaHnymBartb 3Ty MH(OPMaLMIO TO/ILKO TEMU MepCOoHalbHbIMU JaHHbIMU,
KOTOpble HeoOXoAWMbI [ANA BbIMNOMHEHNUA YKa3aHHbIMW MpPeACTaBUTENAMU  UX
QYHKLMN.

4.2. TlepcoHanbHble AaHHble PaboOTHMKOB 06pabaTbiBAlOTCA M XPaHATCA B
LLIkone.

4.3. TepcoHanbHble AaHHble PabOTHUKOB MOTrYT ObITb MOMYYEHbl, NPOXOANTb
[anbHehwy o06paboTKy M nepefaBaTbCAd Ha XpaHeHMe KakK Ha OyMaXHbIX
HOCUTENAX, TaK 1 B 3/IEKTPOHHOM Buie (NOCpeACTBOM JIOKa/IbHON KOMMbIOTEPHOM
cetn).

4.4. Tlpn nNONyYeHUW TMepCcoHaNbHbIX [aHHbIX He OT paboTHMKa (3a
NCK/TIOYEHUEM C/lyYaeB, eC/IN NEPCOHaNbHbIE AaHHbIE ABIAKOTCA 00LWEeLOCTYMHbIMN)
paboTogatens [0 Hadvana 06pabOTKM TakUX MEepPCOHaNbHbIX [AaHHbIX 00653aH
npefocTaBUTbL PA6OTHUKY CefyOLWY NHGopMaLuio:

- Ha3BaHue n agpec LWkonbl, ®.1.0. pyKoBOAUTENSA NN €r0 NPeAcTaBUTENS;

- 4e/ib 06paboTKM NepcoHanbHbIX faHHbIX U ee NPaBOBOe OCHOBAHUE;

- npegnonaraemMble NoNb30BaTENIN NEPCOHANIbHbLIX AaHHbIX;

- YCTaHOBJ/IEHHble (hefepasbHbIMU 3aKOHAMW MpaBa cybbeKTa MepcoHasibHbIX
LaHHbIX.

5. [ocTyn K nepcoHanbHbIM faHHbIM Pab0THUKOB

5.1. MpaBo focTyna K NePCOHaNbHbIM JaHHbIM PabOTHUKOB MMEIOT:

- ANPEKTOP LWKONbI;

- 3aMeCTUTENN AUpeKTopa No y4yebHol paboTe;

- 3aMeCTUTeNb AMPEKTOpa No BOCNUTaTeIbHOWN paboTe;

- CeKpeTapb - MalMHUCTKa,

- pabOTHUKW LEHTPannM30BaHHOM Byxrantepuu;

5.2. PaboTHMK LLIKONbI MMeeT npa.o:

5.2.1. Tlonyyatb AOCTYN K CBOMM MEPCOHa/IbHbIM AaHHbIM U O3HAKOMJ/IEHME C
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HMMMK, BKIKOYas NpaBo Ha 6e3BO3Me3fHOe MOojsyyvyeHWe KOnuu 60 3anucwy,
cofiep)Kallen ero nepcoHanbHble JaHHbIE.

5.2.2. Tpeb6oBaTb OT paboToaartens yTOYHEHUSA, MCKIOYEHNA U UCMPaB/IeHNS
HeMnoJIHbIX, HEBEPHbIX, YCTapEBLUNX, HELOCTOBEPHbIX, HE3aKOHHO MOJYYENHbIX UK
He ABNAIOLLNXCA HEOOXOANUMbIMUK ANA paboTofaTens nepCoHanbHbIX AaHHbIX.

5.2.3. Monyyatb 0oT paboTogarens:

- CBeAeHMA 0 nmuax, KoTopble UMEKT LOCTYM K NepCOHaIbHbIM LaHHbIM WK
KOTOPbIM MOXET ObITb NPeLOCTaB/EH TaKOW JOCTYN;

- repeyeHb 06pabaTbiBaeMblX MNEPCOHANIbHbIX [faHHbIX W WUCTOYHUK KX
Nnony4veHus;

- CPOKM 06pabOoTKM NepCcoHasbHbIX AaHHbIX, B TOM YMC/E CPOKM UX XPaHEHWS;

- CBefleHMsi 0 TOM, Kakue lpuandeckne nocneacTsns And cy6bekTa
NnepcoHabHbIX faHHbIX MOXEeT NoB/ieYb 3a C060M 06paboTKa ero nepcoHasbHbIX
[aHHbIX.

5.2.4. TpeboBaTb N3BeLLEHNA paboToAaTeNEM BCEX /UL, KOTOPbIM paHee Bbin
COO6LLEHbl HEBEPHble WAM HEMOJIHbIE MepCOHa/lbHble [aHHble, 0060 BCex
NPOM3BEAEHHbIX B HUX UCK/TOYEHUAX, UCMIPaBNEHUAX AW AOMONHEHUAX. -

5.2.5. O6xanoBaTb B YMO/HOMOYEHHbI OpraH Mo 3auiuTe npaB CyObLEKTOB
NepcoHanbHbIX AaHHbIX UK B CyAeO6HOM MopsigKe HenpaBOMepHbIe AeNCTBUA UK
6e3aeincTens paboTodaTens npu 06paboTKe M 3aliMTe ero NepcoHasbHbIX AaHHbIX.

5.3. KonupoBaTb M fgenatb BbIMUCKA MePCOHANbHbIX AAaHHbIX paboTHUKa
paspellaeTcs UCKIUYNTENbHO B CNYXEOHbIX LensaX ¢ MUCbMEHHOro paspeLleHuns
PYKOBOAMUTENS.

5.4. Tlepepgaya WHopMauum TPeTbeid CTOPOHE BO3MOXHA TOMbKO MNpw
MNUCbMEHHOM corniacum paboTHMKOB.

6. OTBETCTBEHHOCTb 3@ HapyLleHWe HOPM, Peryinpyrouimx ,,
06paboTKy nepcoHasbHbIX AaHHbIX

6.1. PaboTHMKM LLKOMbI, BUHOBHble B HapyLlleHWM nopsjka obpalieHus c
NEepPCOHa/NbHLIMW  AaHHLIMW, HecyT AUCUUNANHAaPHYK, aAMWUHUCTPaTUBHYIO,
rpaXkJ4aHCKO-NpaBoBY WAN YrONOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C
(befepabHbIMWN 3aKOHAMW.

6.2. PykoBoguTen, LLKonbl 3a HapylweHue nopsgka obpaweHns ¢
NepPCOHa/IbHbIMU AaHHbIMW HeceT agMUHUCTPATUBHYK OTBETCTBEHHOCTb COrMNacHo
CT. cT. 527 un 539 KOAIl P®, a Takxe BO3MmewaeT paboTHUKY YLIepo,
MPUYMHEHHbIA HENpPaBOMEPHbIM WCMOJIb30BAHMEM WH(OPMaLUKn, cogepxatyen
nepcoHasibHble faHHble 06 3TOM paboTHUKeE.
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